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 702 KAR 4:160 Capital Construction Process 
Revision Effective September 6, 2013 

 

◦ General Information  

◦ Typical Project Workflow 

 

 Construction Regulation Changes Relevant to Finance 
◦ BG-1 Project Application 

◦ Fee Guidelines for Basic Services (A/E & CM) 

◦ BG-3 Statement of Probable Cost 

◦ Direct Purchase Orders 

◦ Change Orders 

◦ BG-4 Contract Closeout 

◦ BG-5 Project Closeout 
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Regulation Revision 
 

 In 2010 what started as a minor change to 702 KAR 4:160 Capital 
Construction Process to incorporate the 2009 AIA Construction Manager 
Documents into regulation became a three year review process resulting in 
a major restructuring of the regulation. 

 During this time the Commissioner of Education empaneled a committee 
consisting of school officials (superintendents and facilities managers) and 
architects to review the current regulation. In addition, KDE invited other 
stakeholders including AIA Kentucky, contractors, construction managers, 
engineers, performance contractors, and others concerned with school 
construction in the Commonwealth. 

 From these meetings, changes were directed to be made to the regulation 
that have now been incorporated, the revised regulation became effective 
September 6, 2013. 
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 New American Institute of Architects (AIA) Documents - KDE Versions 
 

 New documents have been developed with the American Institute of 
Architects to be specific to school construction in Kentucky.  

 The documents incorporate what had previously been KDE amendments to 
the AIA documents into the body of the forms.  

 These documents have been developed and are currently being finalized by 
AIA and will soon be available for distribution through AIA’s Documents on 
Demand website. (Approx. 4 months) 

 Until the new AIA documents are available, current documents are to be 
used.   
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   Local Board Approval 

 All documents requiring board approval shall be approved by 
the board prior to submission to KDE. Board orders are not 
required to be submitted. However, the local district should 
develop a dedicated file for each project and include a copy 
of the board order in that file. 

 The department may request a copy of the board order at 
any time as needed for approvals.   

 Exception – EMERGENCY BG-1 Project Applications require 
submission of a board order declaring the emergency.  
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KRS 45A.380  
Noncompetitive negotiation. 
Effective: April 9, 1980 

 

A local public agency may contract or purchase through 
noncompetitive negotiation only when a written determination is 
made that competition is not feasible and it is further determined in 
writing by a designee of the local public agency that: 

 (1) An emergency exists which will cause public harm as a result of 
the delay in competitive procedures;  

 

 

 
 

http://www.lrc.ky.gov/Statutes/statute.aspx?id=22410
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KRS 45A.355   
Determinations -- Finality. 
Effective: January 1, 1980 

 (1) Every determination required by this code shall be in writing and 
based upon written findings of the public official making the 
determination. These determinations and written findings shall be 
retained in the official contract file. 

 (2) The determinations required by KRS 45A.345 to 45A.460 shall 
be final and conclusive unless they are clearly erroneous, arbitrary, 
capricious, or contrary to law. 

    

 

 

 
 

http://www.lrc.ky.gov/Statutes/statute.aspx?id=22405
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45A.415  
Specifications -- Items considered equal may be furnished --
Proprietary products. 
Effective: July 15, 2008 
 

 (1) The local public agency shall use specifications which assure the  
     maximum practicable competition to meet the agency's needs. 

 

 

 

 
 

http://www.lrc.ky.gov/Statutes/statute.aspx?id=22417
http://www.lrc.ky.gov/Statutes/statute.aspx?id=22417
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45A.415  
Specifications -- Items considered equal may be furnished --
Proprietary products. 
Effective: July 15, 2008 

 (2) Local public agencies shall ensure that every invitation for bids or  
     request for proposals provides that an item equal to that named or  
     described in the specifications may be furnished. The specifications may  
     identify a sole brand in cases where, in the written opinion of the chief  
     procurement officer, documented unique and valid conditions require  
     compatibility, continuity, or conformity with established standards. An  
     item shall be considered equal to the item named or described if, in the  
     opinion of the owner and the design professional responsible for the  
     specifications: 

◦ (a) It is at least equal in quality, durability, strength, design, and other criteria  
    deemed appropriate; 

◦ (b) It will perform at least equally the function imposed by the general design for the  
     public work being contracted for or the material being purchased; and 

◦ (c) It conforms substantially to the detailed requirements for the item in the  
     specifications. 

 

 

 

 
 

http://www.lrc.ky.gov/Statutes/statute.aspx?id=22417
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45A.415  
Specifications -- Items considered equal may be furnished --
Proprietary products. 
Effective: July 15, 2008 
 

 (3) A specification which describes a product which is proprietary to one (1) 

         company may be used only when no other kind of specification is      
         reasonably available to describe requirements. 

 

 

 

 
 

http://www.lrc.ky.gov/Statutes/statute.aspx?id=22417
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    Best Practices Manual 
 

◦ Developed as procedures document for K-12 school construction 
projects. Allows KDE to update specific procedures, when needed. 
 

◦ Available on KDE Facilities Construction webpage 
 

 
 

 
 

 

 

 

 

 

 
 

http://education.ky.gov/districts/fac/Pages/Construction.aspx
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Typical Project Workflow 
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BG-1 Project Application 

 The BG-1 Form shall be approved by the board. 

 The board shall submit a signed BG-1 Project Application Form (BG-1 Form), 
to the department for approval of a proposed construction project. 

 An application shall be submitted for each project that is: 

◦ (a) Funded by Support Education Excellence in Kentucky (SEEK) capital outlay 
funds, Facility Support Program of Kentucky (FSPK) funds as provided by KRS 
157.620, School Facilities Construction Commission (SFCC) funds, or building 
funds as provided by KRS 160.476; 

◦ (b) Proposing construction of a new building, addition, or alteration of an 
existing building that requires design by a design professional (an architect 
and/or engineer per KRS 322.360 and KRS 323.033) for a building or building 
system;  

◦ (c) Proposing a guaranteed energy savings contract; 

◦ (d) Proposing a minor project; or 

◦ (e) Proposing a major renovation. 

 

http://www.lrc.ky.gov/Statutes/statute.aspx?id=3351
http://www.lrc.ky.gov/Statutes/statute.aspx?id=3351
http://www.lrc.ky.gov/Statutes/statute.aspx?id=3745
http://www.lrc.ky.gov/Statutes/statute.aspx?id=31455
http://www.lrc.ky.gov/Statutes/statute.aspx?id=31484
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Definitions 
 

 "Minor project" means a project for expansion of a permanent 
center to include a maximum of four (4) classrooms, campus 
enlargement, renovation of buildings and building systems with a 
budget of less than $25,000, or construction of support space at 
permanent centers, or renovation not defined as major renovation. 
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Definitions 
 

 "Major renovation" means a project at a permanent center including three (3) 
or more building systems and an estimated cost of twenty (20) percent of 
the current replacement cost of the building, or portion thereof, and the 
building or building systems shall be a minimum of thirty (30) years old or 
thirty (30) years shall have passed since its last major renovation with the 
exception of: 

◦ (a) The restructuring of an open space school for conventional classrooms; or 

◦ (b) The replacement of one (1) of the following single building systems that is within 
fifteen (15) years of its original installation, or if required by a change in regulation 
or code: 

• 1. Heating, ventilation, and air conditioning systems and controls; 

• 2. Systems to provide full use of a facility by the physically handicapped and to 
bring a facility into compliance with state and federal law; 

• 3. Life safety and security systems; or 

• 4. Roofing systems, flashings, and accessories. 

•  
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KRS 322.360  
Public work required to be done under professional engineer or 
licensed architect.  
Effective:  January 1, 1999 

 (1) Neither the state nor any of its political subdivisions shall engage in the     
     construction of any public work involving engineering, unless the plans,    
     specifications, and estimates have been prepared and the construction  
     executed under the direct supervision of a professional engineer or a    
     licensed architect. 
 

 (2) Subsection (1) of this section shall not apply to any public work,    
     including a highway or capital project under KRS 56.491, that involves  
     only maintenance or repair of the facility. Maintenance or repair shall not  
     include any work which alters, modifies, or changes the original  
     characteristics of the design. 

 
   

http://www.lrc.ky.gov/Statutes/statute.aspx?id=31455
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KRS 323.033 
Buildings requiring services of licensed architect. 
Effective: July 15, 2008 

 (1) Except as otherwise provided in this section, the following buildings, or  
     additions to existing buildings, classified by use group shall require the  
     services of an architect licensed in the Commonwealth of Kentucky; 

 (a) Assembly use group having a capacity of one hundred (100) persons or more,  
     except church buildings having a capacity of four hundred (400) persons or    
     less or six thousand (6,000) square feet or less; 

 (b) Business use group having a capacity of one hundred (100) persons or more; 

 (c) Institutional use group, regardless of capacity; 

 (d) Mercantile use group having a capacity of one hundred (100) persons or more; 

 (e) Residential use group of more than twelve (12) dwelling units or having a  
     capacity of fifty (50) persons or more; 

 (f) Educational use groups regardless of capacity; and 

 (g) Mixed use group containing one (1) or more of the use group classifications  
     and capacities listed under paragraphs (a) through (f) of this subsection. 
 

 

http://www.lrc.ky.gov/Statutes/statute.aspx?id=31484
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KRS 323.033 
Buildings requiring services of licensed architect. 
Effective: July 15, 2008 
 

 (2) Alterations or new construction requiring compliance with the Kentucky  
     Building Code for any building containing one (1) or more of the use  
     group classifications and capacities listed under subsection (1) of this  
     section shall require the services of an architect licensed in the   
     Commonwealth of Kentucky; except that, when such alterations or new   
     construction predominantly involve primarily structural components or  
     mechanical or electrical systems, services may be performed by one (1)     
     or more licensed professional engineers. 
 

 

 
 

http://www.lrc.ky.gov/Statutes/statute.aspx?id=31484
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KRS 323.033 
Buildings requiring services of licensed architect. 
Effective: July 15, 2008 

 (5) Neither the state nor any of its political subdivisions shall engage in the  
     construction of any public work involving the practice of architecture or  
     engineering unless the plans, specifications, and estimates have been   
     prepared and the administration of construction contracts executed  
     under the direct supervision of a licensed architect or a professional       
     engineer. This subsection shall not apply to: 

◦ (a) Any public work, including a building or capital project under KRS 56.491, that   
     involves only maintenance or repair of the facility. Maintenance or repair shall not  
     include any work which alters, modifies, or changes the original characteristics of    
     the design; or 

◦ (b) Any residential dwelling that falls under the Kentucky Residential Code. 

 
 

http://www.lrc.ky.gov/Statutes/statute.aspx?id=31484
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BG-1 Project Application – Continued 
 

 If an emergency occurs, impacting an activity for which a BG-1 
Form is required: 

o The superintendent shall: 

 1. Proceed with corrective actions, as needed; 

 2. Notify the department of the emergency and request approval to 
continue with the plans and corrective action; 

 3. Advise the board to declare an emergency in accordance with the 
district’s officially adopted procurement method under KRS 424.260 or 
45A.380 [and 45A.355]; and 

 4. Submit to the department: 

• a. BG-1 Form; and 

• b. The board order declaring the emergency 
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Form: BG-1Project Application – Page 1 

  

 

 

 

 

 

 
 

http://education.ky.gov/districts/fac/Documents/BG1_Project_Application_2013_09_06.xls
http://education.ky.gov/districts/fac/Documents/BG1_Project_Application_2013_09_06.xls
http://education.ky.gov/districts/fac/Documents/BG1_Project_Application_2013_09_06.xls
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Form: BG-1Project Application – Page 2 

  

 

 

 

 

 

 
 

http://education.ky.gov/districts/fac/Documents/BG1_Project_Application_2013_09_06.xls
http://education.ky.gov/districts/fac/Documents/BG1_Project_Application_2013_09_06.xls
http://education.ky.gov/districts/fac/Documents/BG1_Project_Application_2013_09_06.xls
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Form: BG-1Project Application 
 

Regulation Revision Changes 
 

 Added:   

◦ Project Name and Site Address 

◦ Construction Delivery Method 

◦ District’s Procurement Standard 

◦ Fund Sources:  Local FSPK Bond Sale, General Fund Bond Sale, KYTC 
Reimbursement 
 

 Removed:   

◦ Page 2 – Program Space Square Footage 

◦ Board order attachment (district to maintain in project file) 
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Do Not Submit Incomplete BG-1 Project Applications 

 Total Project Cost = Total Project Funds 

 All District Signatures Required  

 Project Cost 

◦ Construction Contingencies minimum 5% Total Construction Cost 

 Project Funds 

◦ If SFCC fund, SFCC approval shall be required. 

◦ If other fund type = Residual Fund, then BG# shall be provided and that 
BG# shall be closed out (BG-4 and BG-5). The residual funds are 
considered to be under the same restriction as the most restrictive fund 
source of the closed out BG#.  

◦ If other fund type, such as Booster Club, then an External Partnership 
Agreement shall be submitted with the BG-1.  This agreement is available 
on KDE Facilities Construction webpage. 

◦ DFP priority information is required. 
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When a Revised BG-1 is needed: 

Note Reason for Revision 

 Update Project Costs 

◦ During Design - updated estimate and/or scope of work change 

◦ Reconcile Project Costs with accepted bid or proposed contract 

 If Bond Sale is pending, need at least 10 business days prior to bond sale 

◦ Conform to the proposed contract and financing (GESC) 

◦ Other costs 

◦ During Construction – increase construction contingency 

◦ During Project Closeout – if costs exceed Current BG-1 

 Update Project Funds 

◦ Project Costs changed 

◦ Fund Source changed 
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Capital Construction Process 
 
Starts with submission of a BG-1 

 Must review DFP 

 Must understand financing 

 A BG-1 is needed to use restricted capital funds:  

 Capital Outlay  

 Building fund (FSPK, Growth Nickel)  

 SFCC or Escrow  

 A BG-1 is needed to pay for Site Acquisition 

 Regardless of fund source 

 A BG-1 is needed when Building systems or components of systems are 
replaced which require building code review (regardless of fund 
source), as determined by the Department of Education and the 
Department of Housing, Building and Construction. (KRS 162.060, KRS 
322.360, KRS 323.033) 

◦ Maintenance and repair projects “shall not alter, modify or change the original building 
characteristics of the design. 

 

 

  

 

 

 

 

 

 
 

http://www.lrc.ky.gov/Statutes/statute.aspx?id=4028
http://www.lrc.ky.gov/Statutes/statute.aspx?id=31455
http://www.lrc.ky.gov/Statutes/statute.aspx?id=31455
http://www.lrc.ky.gov/Statutes/statute.aspx?id=31484
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Funding Overview for School Construction 

 

 Funds available for the construction of schools in the Commonwealth are 
divided into two categories; unrestricted funds and restricted funds.   

 

 Unrestricted funds include; general fund monies that are determined by the 
“SEEK” funding program.  These funds are used for staff and teacher 
salaries, transportation, maintenance, athletics and other school programs. 
The district can only use a portion of general fund money for school 
construction. 

 

 Restricted funds are those monies that can only be used for school “capital 
construction” or “major renovation” construction and for no other purpose. 
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School Funding (cont.) 
 

 Capital construction - additions that are justified by comparison of the 
existing building with regulatory requirements or new facilities to replace 
old ones or to accommodate growth. 
 

 Major Renovation - (as defined by 702 KAR 4:160) 
 

 All of these funding sources need to be considered during the District 
Facilities Planning process. The Chief State School Officer through the 
Kentucky Department of Education must approve funding on all projects. 

 

 Restricted Funds fall into three (3) categories;  
 

◦ 1) Student Population Based Funding,  

◦ 2) Property Assessment Based Funding and  

◦ 3) Qualified Need Based Funding  

 
 

 
  

 

 

 

 

 

 
 

http://www.lrc.ky.gov/kar/702/004/160.htm
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School Funding (cont.) 

    Student Population Based Funding 

 Capital Outlay Funds 

 Capital Outlay Funds are included in the “SEEK” formula.  These are calculated at 
one hundred dollars multiplied by a district’s Average Daily Attendance. These 
monies can be used for direct construction costs. Since these funds are yearly-
generated funds, they can be used to pay for direct debt on bonds that can be 
issued on the behalf of local school districts (80% of the total funds calculated 
can be used for debt service).  

 These funds generally can only be used on priority projects and can be selected 
by the Local Education Agency (LEA) in any order desired, subject to the approval 
of the KDE. (“LEA” is defined 702 KAR 4:180 Kentucky School Facilities Planning Manual)  

◦ In the 2004 Session of the General Assembly, HB 237 regulated that these funds 
could be used for payment of property insurance and maintenance projects, subject 
to the approval of the Commissioner of Education.  
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School Funding (cont.) 

Property Assessment Based Funding - Facilities Support Program of Kentucky (FSPK) 
These funds have two components; local and State 
 

      FSPK Local Building Funds 

 Five cents of every one hundred dollars ($100) of a district’s property tax revenues are granted to the 
local school district to pay for capital construction projects.  This money may be saved and used 
directly or, since it is a yearly-generated sum, it can be used to pay the debt on bonds that can be 
issued on the behalf of local school districts.  This is sometimes called the “local nickel”.  

 These funds can only be used on priority projects and can be selected by the LEA in any order desired, 
subject to the approval of the KDE. 
 

      FSPK State Building Funds 

 In recognition of the fact that the property tax base of each district varies, the General Assembly 
provides funding to “equalize” the local funding effort. These additional funds are determined by 
comparing the average district per student (ADA) property tax revenue with the average State per 
student (ADA) property tax revenue. Those districts which have a per student property tax revenue 
which is below the state average are granted additional monies to help level the playing field. The 
monies are “roughly” calculated at 150% of the difference. 
 

 These funds can only be used on priority projects (DFP) and can be selected by the LEA in any order 
desired, subject to the approval of the KDE. 
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School Funding (cont.) 
Property Assessment Based Funding 
 

 Growth District Local Funds 

 In addition to the “local nickel”, certain districts, which met established criteria in 
assessments and Average Daily Attendance, are allowed to increase their local 
taxing effort by five cents per one hundred dollars ($100) to pay for capital 
construction projects.  This money may be saved and used directly or, since it is a 
yearly-generated sum, it can be used to pay the debt on bonds that can be issued 
on the behalf of local school districts.  This is sometimes called the “growth 
nickel”.  

 

 These funds can only be used on priority projects that relate to the needs 
established because of district student growth and can be selected by the LEA in 
any order desired, subject to the approval of the KDE. 
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School Funding (cont.) 

    Qualified Need Based Funding 
 

 Kentucky School Facilities Construction Commission Funds (KSFCC) 

 The Kentucky School Facilities Construction Commission (KSFCC) is a separate 
state agency that provides funding to districts based on the unmet facility need 
as identified in the District Facilities Planning process.  Funding for this program 
is requested from the General Assembly by the Commission every two (2) years.  
The district “need” is calculated during the District Facilities Planning process.  
The “unmet need” is determined by subtracting local available revenue from the 
district “need”. The “unmet need” of all of the districts in the State is combined to 
create the State unmet need.  A portion of the total is funded by the General 
Assembly and each district is allocated money based on their percentage share of 
the total fund.  

 

 These funds can only be used on priority projects, based on their priority order; 
for example, priority 1 projects shall be completed prior to priority 2 projects. All 
projects within a numbered category (i.e., 1a through 1d) are considered 
equivalent and can be selected by the LEA in any order desired, subject to the 
approval of the KDE.  
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School Funding (cont.) 

     Qualified Need Based Funding 
 

 Urgent- Needs Grants 
In the 2003 Legislative Session, the General Assembly voted to provide Urgent-Needs 
Grants to about 20 school districts to replace schools that were listed as “category 5” 
(very poor condition, had not had significant renovation in the building’s life, had a 
student population that exceeded KSFCC minimum requirements and were in districts 
that could not reasonably afford to replace the schools.  These monies were granted to 
the districts for bonding to replace the “category 5” buildings with new schools. These 
funds can only be used on specific projects identified by the State Legislature for the 
use of these funds, subject to the approval of the KDE.   
 

 Since 2003 only about 45 or the 1,900 projects that have been undertaken have used 
Urgent Needs funding. 

 

 

 

 

 
 



District Facility Plan (DFP) Priority 
 
BG-1 Project Application Form 

 
 
 
 
 
 
702 KAR 4:160  

 (3)(a) If SFCC funds are included in the financing plan, projects shall be selected in 
prioritized order from the District Facility Plan created pursuant to 702 KAR 4:180. 

 (b) If restricted funds other than SFCC are included in the financing plan, the board may 
select any project in any priority used to determine district need. (i.e. DFP Priority 1 – 4) 

 (c) Projects not used to determine district need shall only be funded as defined by the 
General Assembly.  
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District Facility Plan (DFP) - SAMPLE 
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District Facility Plan (DFP) (cont.) 
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District Facility Plan (DFP) (cont.) 
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District Facility Plan (DFP) (cont.) 
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 District Facility Plan (DFP) (cont.) 

 

 

 

 

 

 

 

 
 DFP priority 5 is not included in district need. 

 

 Unmet need is calculated during the District Facilities Planning process.   
The “unmet need” of all of the districts in the State is combined to create the State 
unmet need.  A portion of the total is funded by the General Assembly and each district 
is allocated money based on their percentage share of the total fund.  
These funds can only be used on priority projects, based on their priority order; for example, priority 
1 projects shall be completed prior to priority 2 projects. All projects within a numbered category (i.e., 
1a through 1d) are considered equivalent and can be selected by the LEA in any order desired, subject 
to the approval of the KDE.  
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Fee Guidelines 
 
    Regulation Revision Changes 

 
 Form: A/E Fee Guidelines 

◦ Added:   Ranges for larger projects, up to $60M (was $11M) 

 

 Form: CM Fee Guidelines 

◦ Added:   Ranges for larger projects, up to $60M (was $10M) 

◦ Removed: Range for projects starting at $1M- $2M  

◦ Reworded to condense ranges, retaining higher percentages 
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AE Fee Guidelines for Basic Services 
 

 

 

 

 

 
 

http://education.ky.gov/districts/fac/Documents/A_E_Fee_Guidelines_Basic_Services_2013_09_06.pdf
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CM Fee Guidelines for Basic Services 

  
 

 

 

 

 

 
 

http://education.ky.gov/districts/fac/Documents/CM_Fee_Guidelines_2013_09_06.pdf
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Form: BG-3 Statement of Probable Cost 
 
Submitted at Design Development Documents Phase 

◦ If the BG-3 Form total project cost exceeds the BG-1 Form total project 
cost, the board shall approve an increase in the budget or a decrease in 
the physical scope of the project 
 

 Submitted at Construction Documents Phase 

◦ Compliance with the requirement that BG-3 Form total project cost be 
less than or equal to 110 percent of the approved BG-1 Form total 
project cost 

 

Regulation Revision Changes 
 

 Added:  Board of Education Designee Signature 

 Removed:  Board order attachment (district to maintain in project file) 
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Form: BG-3 Statement of Probable Cost 
  

 

 

 

 

 
 

http://education.ky.gov/districts/fac/Documents/BG3_Statement_of_Probable Cost_2013_09_06.xls
http://education.ky.gov/districts/fac/Documents/BG3_Statement_of_Probable Cost_2013_09_06.xls
http://education.ky.gov/districts/fac/Documents/BG3_Statement_of_Probable Cost_2013_09_06.xls
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Form: KDE Purchase Order 

 

 

 

 

 
 Owner Direct Purchase Orders (DPOs) – materials to be purchased directly by 

the Owner with a Purchase Order to be issued by the Owner to the individual 
suppliers. (Sales Tax Exemption) 
 

 KDE Form of Proposal Limitations 

o The value of the direct Purchase Order cannot be less than $5,000.  

o Maximum of 50 POs will be acceptable with each contract. 

 

 

 

 

  
 

 

 

 

 

 
 

http://education.ky.gov/districts/fac/Documents/KDE_Purchase_Order_2013_09_06.doc
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 Form: Purchase Orders 

    Regulation Revision Changes 
 

 Removed the submission of unexecuted DPOs with accepted bid or 
proposed contract. 

 

 Executed DPOs with the Executed Owner / Contractor Agreement. 
 

 Added:   

◦ Purchase Order Summary shall be submitted with each proposed contract 
(instead of each individual DPO) during Post-Bid Documents, if DPOs are 
utilized. 

◦ Specification Section 

◦ Vendor Phone and Email 

◦ Bill To Information 

◦ Contact Information for Delivery to Jobsite 

◦ Purchase Order Terms & Conditions 
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Form: KDE Purchase Order Summary   
 

 New form that provides list of all Owner Direct Purchase Orders 
(DPOs) for each construction contract 

 

 

 
 

  

 
 

  Submit KDE Purchase Order Summary with 

◦ Proposed Owner / Contractor Agreement at Post-Bid Documents 

◦ BG-4 to Closeout a Construction Contract   

 

 

http://education.ky.gov/districts/fac/Documents/KDE_Purchase_Order_Summary_2013_09_06.xls
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Form: Change Order Supplemental Info 

 Board-approved change orders less than$25,000 per change event and 
within the construction contingency amount shall be submitted to the 
department, but do not require KDE approval prior to execution. 

 Board-approved change orders which equal or exceed $25,000 per change 
event and within the construction contingency amount shall be submitted, 
prior to execution, to the department for review and approval. 

 
Regulation Revision Changes 
 

 Added:   

◦ Cost tracking table, including contingency balance 

◦ Cost breakdown table for labor, materials, profit, overhead 

◦ Signatures of District Finance Officer, Architect, & CM 

 Reworded:   Cost breakdown detail to be included for Change Orders => 
$25K (previously was for all Change Orders) 
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Form: Change Order Supplemental Info    

 

 

 

 

 

 
 

http://education.ky.gov/districts/fac/Documents/KDE_Change_Order_Supplemental_Information_Form_2013_09_06.doc
http://education.ky.gov/districts/fac/Documents/KDE_Change_Order_Supplemental_Information_Form_2013_09_06.doc
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 Form: BG-4 Contract Closeout 

 Upon completion of the construction contract, including all change 
orders, each contract must be closed out by a BG-4 Contract 
Closeout Form. 

◦ Final payment to the Contractor is not contingent upon KDE approval. If 
the work has been completed and accepted by the Owner, then final 
payment should be made in accordance with KRS 371.410. 

 The applicable design professional, CM, or qualified provider shall 
furnish the board a completed BG-4 Form and record documents, 
with applicable information requesting approval of: 

◦ (a) Each contract, including change orders; and 

◦ (b) A reconciliation of the summary of all purchase orders, if utilized, 
including change orders, for each contract. 
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 Form: BG-4 Contract Closeout 
  

 

 

 

 

 

 
 

http://education.ky.gov/districts/fac/Documents/BG4_Contract_Closeout_2013_09_06.xls
http://education.ky.gov/districts/fac/Documents/BG4_Contract_Closeout_2013_09_06.xls
http://education.ky.gov/districts/fac/Documents/BG4_Contract_Closeout_2013_09_06.xls
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Form: BG-4 Contract Closeout 
 

Regulation Revision Changes 
 

 Updated:  project closeout to contract closeout 

 Added: Direct Purchase Order closeout in Section A - Project Construction 
Cost.  Only one BG-4 is required, per construction contract. 

 Removed:  Board order attachment (district to maintain in project file) 
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Form: BG-5 Project Closeout 
 

 New form which reconciles the Final Project Cost. 

 Can be used to determine residual funds (left over monies from a 
closed out BG project). 

 When all construction contracts are complete (all BG-4s submitted), 
and if the board agrees the project is complete, it shall approve the 
BG-5 Project Closeout Form (BG-5 Form) and forward it to the 
department for review and approval.  
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Form: BG-5 Project Closeout 

 
 

  

 

 

 

 

 

 
 

http://education.ky.gov/districts/fac/Documents/BG5_Project_Closeout_2013_09_06.xls
http://education.ky.gov/districts/fac/Documents/BG5_Project_Closeout_2013_09_06.xls
http://education.ky.gov/districts/fac/Documents/BG5_Project_Closeout_2013_09_06.xls
http://education.ky.gov/districts/fac/Documents/BG5_Project_Closeout_2013_09_06.xls
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Form: BG-5 Project Closeout 
 

Section B – Reconciliation of Final Project Cost 

 

◦ BG-5 Final Project Cost Construction Contingency amount = zero 

◦ BG-5 Final Total Project Costs amount = BG-5 Final Total Project 
Funds amount.  

◦ The BG-5 form identifies “residual funds” by subtracting the BG-5 
Final Total Project Cost from Current BG-1 Total Project Cost. The 
rules for spending any residual funds are to be the same rules 
which govern the most restricted funds in the project from which 
the funds remain. (least restrictive funds to be used first)   

◦ If the BG-5 Final Total Project Costs amount is greater than the 
Current BG-1 Total Project Cost amount, then a Revised BG-1 is 
required prior to submission of the BG-5 form. 
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Form: BG-5 Project Closeout (snapshot) 
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Questions 
 

 
 

 


